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What is Proxy? 

What Access is Provided with Proxy? 

McLennan Community College Proxy Access 

Staff and Faculty Instructions   

Proxy, formerly known as FERPA Consent, allows students to release academic/financial information to a third party 
such as a relative, spouse, friend, non-McLennan counselor, or others. A student who chooses to give another person 
Proxy is giving that person Student Planning log-in access to view the student's education records. Any Individual that 
previously had “FERPA Consent” now has Proxy access.  

Proxy access can be assigned and removed at any time through Student Planning. Students own their educational 
records and are not required by McLennan Community College to assign any individuals Proxy access.  

The only individuals that can access student educational records without Proxy Access are school officials with 
legitimate educational interest. School officials include McLennan staff/faculty and employees at all partner agencies.  

When Assigned Proxy Access, individuals receive an email with directions for logging into Student Planning. This 
allows individuals with Proxy to access the student’s educational records at any time that they have Proxy access. 
Individuals can access the student’s information below:  
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 Log into Colleague and go to the “VPXP” screen.

 Once you enter the student’s ID number you will be directed to their Proxy screen. If a student has authorized Proxy
access you will see the Proxy’s name. If no access is assigned the screen will be blank.

 We will no longer use “FERPA Info” on the XINFO screen.

How to Check for Proxy Access- Ellucian Colleague 
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How to Check for Proxy Access- Faculty Roster 

 Log in to student planning and access your class roster. Select the “View” option available in the FERPA column.

 After selecting the “View” link you will be directed to see the individuals listed under FERPA Consent.
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Proxy Reminders 

 Students own their educational records and are not required by McLennan Community College to assign any individuals
Proxy access.

 Students have the right to remove Proxy access at any time.

 Individuals with Proxy access will have their own Student Planning log-in information that can be used to view student
information.

 Staff and Faculty should only release student information to college officials with legitimate educational interest, the
student, or individuals listed on Proxy.

 All Proxy/FERPA questions and concerns can be directed to the Office of Records and Registration.

 Email: register@mclennan.edu

 Phone: 254-299-8507

 In Person: Visit us in the Enrollment Services Center

mailto:register@mclennan.edu
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